[bookmark: _Hlk95815358]Adding a New Training Program on the Eligible Training Provider List

1. Log in to your ETPL account https://joblink.maine.gov/training 

1. Go to your training institution’s account.   
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1. Select My Programs from the menu on the left side of the screen.  You should see a display of your institution’s programs.
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1. Under Manage Programs, select Add Program.
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1. You should now see this screen. Follow the prompts to fill in all the fields and select Save.
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After saving, you will see this screen. If you have performance information on the course, you can fill it in. Otherwise, select Finish.
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To add a new performance set, click Add Performance.
To edit an existing performance set, click Edit for the set you wish to update.
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e There are no existing performance records to display.

Performance data is required for WIOA program approval. If you do not yet have performance data, zeroes are acceptable. Non-WIOA programs do not
require performance data.




